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NATIONAL
CHUNG HSING UNIVERSITY

S Course Selection Guide

1st Semester 114th Academic Year

Course selection website : https://onepiece.nchu.edu.tw/cofsys/plsql/acad_home

» The course selection list and other important information will be sent to your e-
\ b mail. To ensure that you receive the messages, please make sure to change the

default e-mail to one that you use on a daily basis before selecting courses.

» To protect our planet, we ask students to download the course selection

guidelines.

X Please respect intellectual property rights and use authentic textbooks. To prevent
infringement, do not use any illegally printed textbooks or materials.

Curriculum Division * General Education Center
Co-Production '~



https://onepiece.nchu.edu.tw/cofsys/plsql/acad_home
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Undergraduate online pre-selection(9/1 10:00am - 9/6 8:00 am)
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Graduate online pre-selection(9/1 10:00am — 9/4 8:00 am)
N—
Undergraduate online Add & Drop (9/8 10:00am — 9/13 8:00 am)

>

Students from other universities enrolling in NCHU
courses

8/18 10:00am - 92/19 5:00pm
NCHU students that are enrolling in courses at

other universities should comply with their
timeline

—
Graduate online Add & Drop (9/8 10:00am — 9/15 8:00 am)

Undergraduate Online Authorized Course Adding (9/15 10:00 am- 9/20 8:00am)

Undergraduate -

allowed to select

courses from different

information on —
selecting general

Y Application for Undergraduate and Extension Education

N Undergraduate Program Course Selection. (8/18 8:00am - 9/19 5:00pm)

Yc Application Form for Full-time/Part-time Master Program Cross Course
Selection (8/18 8:00am - 9/19 5:00pm)

Apply for Course Underload
(8/1810:00am - 9/19 5:00pm)

ST CLO L Undergraduate Online Authorized Course Dropping (9/15 10:00am — 10/18 8:00am)

programs (for more Graduate manual course adding with special case request (9/18 8:00am - 9/25 5:00pm)

education courses, Graduate manual course dropping with special case request (9/18 8:00am - 10/17 5:00pm)

Course withdrawal
(11/10 10:00am - 12/6 8:00am)

y

Undergraduate course dropping

(9/1 10:00am — 10/18 8:00am)




Undergraduate Course
Selection




Undergraduate Course Selection System Notes

€ During the online course selection period, the Online Course Selection System will

be down for maintenance between 8:00~10:00 AM every day and unavailable
for course selection.

@ All compulsory courses for freshmen students and General English offered by their

respective departments will be added directly to students' schedules. Please check
the Online Course Selection System before the G.E. Course Selection—Phase 1.

@ During the online pre-selection period, students undertaking minors and double

majors will be able to select courses for their designated grade levels as well as
courses for their minors and double majors. During the online add/remove course
period, students will be given access to courses from all NCHU departments and

institutes. (Please refer to online pre-selection and online add/remove course for
undergraduate students on p.11 and p.12)

Courses available for addition/ removal: Courses provided by undergraduate or
extension education undergraduate programs (incl. general education courses)
(Please refer authorized course addition/removal for undergraduate students on

p.13 and p.14)
Mini General Education Courses are available for addition/ removal to: NCHU's

undergraduate and extension education undergraduate students. on p.10 and
p.27)



Undergraduate Course Selection Schedule

MONTH\
D ATE Mon Tue Wed Thu
18 19 20 21v 22
G.E. Course Selection | G.E. Course Selection
—Phase 1 —Phase 1
Undergraduate students Undergraduate students
25 26 28 29
Aug. G.E. Course Selection

G.E. Course Selection
—Phase 1

result announcement will
be available online after
14:00PM

—Phase 2 (incl. waitlists)
result announcement will

be available online after
14:00PM




Undergraduate Course Selection Schedule

MONTH\ .
DATE Mon Tue Wed Thu Fri
1 2 3 4 5
C Course pre- Course Course Course pre-
ourse . . . .
ore selection | pre-selection | pre-selection | selection
. Grade 3 Grade 2 Grade 1 Undergraduate
selection =EEE zrade < srade | d
students
Sep Grade 4 and 5
* 0 * . . * . . * Open registration
. ) Ften Open registration for Open registration Aor wetRshs
Open registration for waitlists for waitlists
registration for waitlists *The quota
waitlists * G.E. Courses drops * G.E. Courses drops °°“"°“:f‘! by Dept.
* G.E. Courses only only office.
* G.E. Courses drops only * G.E. Courses
drops only drops only




Undergraduate Course Selection Schedule

il Mon Tue Wed Thu Fri

| A | S . o]
Course Addition / Course Addition / Course Addition /
Removal Removal Removal
A tat L. *Waiting list will be CLEANED at *The quota controlled by Dept.

Waiting list is allowed and quota 10:00am. office.
i *Th 1 D .
controlled by Dept. office. e quota C:f';:::. ed by Dept N e e

*Undergraduate and extension education undergraduate programs

*Undergraduate and extension

Sep

education undergraduate programs students can directly select G.E.

education undergraduate

students can directly select G.E. Courses Courses through the online system.

programs students can directly

Hroe el e mlihe stz select G.E. Courses through the

online system.

Avuthorized Course Adding (9/15 10:00am - 9/20 8:00am)
Avuthorized Course Dropping(9/15 10:00am - 10/18 8:00am)
Mini General Education Course Add and Drop (9/15 12:30pm - 9/19 12:30pm)




General Education Course Selection

@ Each semester, you can enroll in 4 General Education Courses at most (excluding: “Narrative Expression:

Language Literacy”, “Narrative Expression: Language Application”, “English Communication and Expression”,
“Academic English: Listening and Reading’’, “Academic English: Speaking and Writing”, “Information Literacy:
Programming and Al Applications” and Mini General Education curriculum)
(1) College Chinese (I) has been renamed to “ Narrative Expression: Language Literacy”’;
College Chinese (ll) has been renamed to ‘* Narrative Expression: Language Application”.
Students who have failed or have not yet completed either course must take the corresponding new course.
(2) General English includes English Communication and Expression, Academic English: Listening and Reading, and
Academic English: Speaking and Writing.
English Communication and Expression and Academic English: Listening and Reading are Freshman English courses.
English Communication and Expression is offered in the fall semester, and Academic English: Listening and
Reading is offered in the spring semester.
Academic English: Speaking and Writing is a Second-year English course
@ Please visit the Center for General Education website(https://oaa.nchu.edu.tw/en-us/ge) to learn more about

related regulations and how to select courses before proceeding with course selection.
(1) Graduation Requirements of G.E. Courses, Selection Manual, Information Literacy: Computer Programming and
Al Applications . hitps://oaa.nchu.edu.tw/en-us/unit-page-p.237

(2)G.E. Regulations : https://oaa.nchu.edu.tw/en-us/ge-download/download-list.148

@ Starting from the 2025 academic year, the term "General Education Pre-selection™ will be renamed to "General
Education Course Selection - Phase 1", and "General Education Preliminary Selection” will be renamed to
"General Education Course Selection - Phase 2".


https://oaa.nchu.edu.tw/en-us/ge
https://oaa.nchu.edu.tw/en-us/unit-page-p.237
http://oaa.nchu.edu.tw/zh-tw/ge-download/download-list.148
https://oaa.nchu.edu.tw/en-us/ge-download/download-list.148

General Education Course Selection

G.E. Course Selection—Phase 1

N T RN

1. There should be 25 choices at most on your
priority list, and 3 at least.

Undergraduate and 2. Undergraduate programs are not available to
2025/8/21 10:00AM extension education extension education undergraduate students and
undergraduate students vice versa.
AP A 3. Lottery result will be announced online on 8/26
14:00 PM.

G.E. Course Selection—Phase 2

T T

1. Additional registration(excluding: “English

Communication and Expression”, “Academic
2025/8/2z 10:00AM Full-time English: Listening and Reading”, “Academic English:
2025/8/28 8:00AM undergraduate students Speaking and Writing”)

2. Lottery result (include waitlists) will be announced
online on 8/29 14:00 PM.



# Students can take up to 3 Mini General Education Courses each semester.
Mini Generql (excl. regular general education courses, “Narrative Expression: Language Literacy”,

“Narrative Expression: Language Application”, “English Communication and Expression”,

Education Courses ‘Academic English: Listening and Reading”, “Academic English: Speaking and Writing”,
“Information Literacy: Programming and Al Applications”)
After the Online Course Selection System closes, students will be able to add courses
with additional availability manually on the Self-directed Learning website.
®Please refer to regulations on enrolling in Mini General Education Courses before
proceeding with course selection.
http:/ /oaa.nchu.edu.tw /zh-tw /ge-course-mi/page-list. 1493
®To download the list of available Mini General Education Courses, please go to
Office of Academic Affairs/ Center for General Education/ General Education
Courses/ Mini General Education Courses/ Mini General Education Curriculum
http:/ /oaa.nchu.edu.tw /zh-tw /ge-course-mi/page-file.1500

The online course
selection period

Course Selection Schedule Course Selection Guidelines

The Online Course Selection System will be available at all hours
9/15(Mon.) 12:30pm ~ 9/19(Fri.) 12:30pm as there are no longer maintenance hours. Students can still

add/remove courses between 8:00-10:00 AM
How to select
courses

Mini General

Acade.mlc Covice Education
Affairs %
o Selection Course
ystem Selection

STEP 3

STEP 1 STEP 2


http://oaa.nchu.edu.tw/zh-tw/ge-course-mi/page-list.1493
http://oaa.nchu.edu.tw/zh-tw/ge-course-mi/page-file.1500

Undergraduate Online Pre-Selection

1. Undergraduate students should select Physical Education (PE) courses during this period.
Each student can only take 1 PE course each semester.

[ Please refer to the Division of Curriculum's PE Course Selection Guidelines J
2. Open registration for waitlists after 9/1(Mon.) 10:00 AM

3. During the online pre-selection period, students undertaking minors and double
majors will be able to select courses for their designated grade levels as well as
courses for their minors and double maiors.

9/1(Mon.)10:00am~ 9/2(Tue.)8:00am Grade 4 and 5

Restricted to
9/2(Tue.)10:00am~ 9/3(Wed.)8:00am Grade 3 departmental-level courses
and other courses.

( G.E. drops only )
9/3(Wed.)10:00am~ 9/4(Thu.)8:00am Grade 2

Restricted to
departmental-level
9/4(Thu.)10:00am~ 9 /5(Fri.)8:00am Grade 1 courses ,PE course and
other courses.

( G.E. drops only )

Undergraduate Courses

9/5(Fri.)10:00am~ 9/6(Sat.)8:00am Grade 1-5 (@B drees el )


https://oaa.nchu.edu.tw/_run.php?work=down&file=1b0793f60f7f5d162e16e769290a2ed4d0194b11.pdf&name=(%E4%B8%AD%E8%8B%B1%E6%96%87%E5%85%AC%E5%91%8A)%E5%9C%8B%E7%AB%8B%E4%B8%AD%E8%88%88%E5%A4%A7%E5%AD%B8114%E5%AD%B8%E5%B9%B4%E5%BA%A6%E7%AC%AC1%E5%AD%B8%E6%9C%9F%E6%97%A5%E9%96%93%E9%83%A8%E9%AB%94%E8%82%B2%E9%81%B8%E8%AA%B2%E6%B3%A8%E6%84%8F%E4%BA%8B%E9%A0%85_0527_(1).pdf

Undergraduate Online Add and Drop

. Waiting list will be CLEANED at 9/10 (Wed.) 10:00am.

2. The online course selection system will be closed temporarily from 8:00 am to
10:00 am during the course selection time due to maintenance.

3. Undergraduate and extension education undergraduate programs students can
directly select general education courses through the online system.

4. Undergraduate students who wish to take graduate's courses can select courses

online during the Addition / Removal period.

—r

9/8(Mon.)10:00am All courses
ALL
to Waiting list will be CLEANED at
STUDENTS
9/13(Sat.)8:00am 9/10 (Wed.) 10:00am.

X Authorized online course dropping (9/15 10:00am — 10/18 8:00am)



XAccording to Article 14 of the NCHU’s
Regulations on Course Registration

Students are allowed to withdraw fron;
A h o Udn%ergrﬂdngde d D courses before one-third of the term is
uthorize ourse an rOP completed if they fulfill the minimum

credit requirements each semester. The
credit fees, however, cannot be refunded.

Special Authorization for

DATE\TIME NOTE

Course Adding

To complete the

9/15(Mon.) 10:00am Undergraduate : course add/drop
process, students
to Students that meet the following 1.Undergraduate  have to log online to
conditions can add courses with approval add/drop the course
. from the course lecturer/ professor: Courses within the set
9/20(501') 8:00am 1.Student is a graduating student. timeframe after the
2.Student has undertaken a minor or 2.Undergraduate professor/
double major or student is a transfer department office
from another university (department) G.E. Courses has authorized the
% Authorized Course Dropping 3:The course is a compulsory course for . course for special
B e V= 3.Extension registration
(9/15 10:00am - 10/18 8:00am) 4.Student has failed to meet the minimum Education
required credits per semester Und d
% Only graduating undergraduate students are ndergraduate
allowed to request special authorization for adding PE G.E. Courses

courses, with a limit of 4 students per class. ><MG ximum class

size is 20 students
per class.



Get the Hang of the
Avuthorized Course Add and Drop Process

Standard Operating

Procedure e e .

Submit a request for a special authorization to add/drop the course to the :

b Ah e LEE ] course lecturer/ professor within the designated time. I
lecturer/ professor Please provide your name, student ID, and justification to the course lecturer/

professor.

eSS EE T EESS AN » Professors should take into consideration the student's justification, -
their department office will number of seats in the classroom, and teaching quality before I
authorize the course for special approving special registrations and enter the student's student ID
e into the system to authorize special registration.

* After the professor/ department office authorizes
students for special registration, students will be able to .

I Authorized students can access find the course in "Authorized Course Adding" and
the system to perform "Authorized Course Dropping."
a 2l permission-based add/remove * After students have added/ dropped the course,
I course operations. please check the course selection list again. I
* "Authorized Course Dropping" are available until the |
I first third of the semester has passed (please check the -
r calendar for specific dates). l



Important reminders for undergraduate students
- Course Selection & System Interface Guide

1. Please follow the timeline for course selection and refer to the Academic Affairs System
for the results. Before the pre-selection period, add/drop course period, and authorized
add/drop course period ends, please confirm the courses you have added and dropped
online.

2. Please refer to "How to Update E-mail Addresses" to update the e-mail address
registered to the Online Course Selection System to ensure you receive all important
information or notifications.

3. Students that have been approved for credit transfers/ exemptions or students that have
been automatically been added compulsory courses by the system should remove courses
if there are any overlaps.

4. Please make sure that the courses you have registered for do not overlap in time.



Important reminders for undergraduate students
- Course Selection & System Interface Guide

5. The system will mark courses as "to be confirmed" (by the course lecturer/professor) given
the following circumstances. Courses that are marked as "to be confirmed," are not
considered registered courses yet. After the online add/drop course period is over, the
Division of Curriculum will print a list of students that require confirmation from
lecturers/professors for confirmation. Students can also confirm with their
lecturers /professors during class.

Y51 Courses that are compulsory courses for another department.

¥ 2 Courses that are compulsory courses or electives for students of higher grade levels.

7¢3 Graduate students registering for an undergraduate course from another
department.

774 Courses where there is a prerequisite course that the student has yet completed.

55 A second-semester course of a full-year courses that the student has not taken the
first-semester course for.

6. Students are limited to 1 PE course per semester. Please refer to the PE Course Selection
Guidelines.

7. Students should follow the guidance from academic units (departments, institutes, offices,
and centers) when selecting courses and select courses designated for their grade levels
(program) by your department. Please make sure to select all the necessary compulsory
courses and required courses. If you have failed any courses in the previous academic year,
please try to complete those courses before selecting other courses.


https://oaa.nchu.edu.tw/_run.php?work=down&file=1b0793f60f7f5d162e16e769290a2ed4d0194b11.pdf&name=(%E4%B8%AD%E8%8B%B1%E6%96%87%E5%85%AC%E5%91%8A)%E5%9C%8B%E7%AB%8B%E4%B8%AD%E8%88%88%E5%A4%A7%E5%AD%B8114%E5%AD%B8%E5%B9%B4%E5%BA%A6%E7%AC%AC1%E5%AD%B8%E6%9C%9F%E6%97%A5%E9%96%93%E9%83%A8%E9%AB%94%E8%82%B2%E9%81%B8%E8%AA%B2%E6%B3%A8%E6%84%8F%E4%BA%8B%E9%A0%85_0527_(1).pdf

Important reminders for undergraduate students
- Regulations and Others

STUDENT je.nimun ;

According to NCHU's course selection Required Credits
guidelines, all credits required for Undergraduate Grade 1 to :
undergraduate students (excl. students that 3 16 credits
have opted to defer graduation) are listed in | Undergraduate Grade 4
the table to the right. and 5 ;

2. According to Article 14 of the NCHU’s (Not including students with 9 credits
Regulations on Course Registration : extended graduation)

Students are allowed to withdraw from courses before one-third of the term is completed
if they fulfill the minimum credit requirements each semester. The credit fees, however,
cannot be refunded.

X The credit fees are not refundable if the Add-or-Drop Selection incurred on (and after)
September 26.

3. If students choose to take the same course twice, only one of the course's credits will be
counted towards their credit requirement for graduation.

4. Student-athletes are required to enroll in Men's Varsity or Women's Varsity courses for 3
academic years (6 semesters) to graduate.



Important reminders for undergraduate students
- Regulations and Others

NCHU students that wish to audit a course should communicate with course

lecturers /professors before the start of the semester or during the first week of the
semester to safeguard the professor's and student's interests.

To help students better transition into foreign language courses and maximize the benefits
of second foreign language courses. Starting from the 2018 Academic Year, there will be
a limit to the number of students from each grade level during the online pre-selection
period .

Students that have deferred graduation and are taking 9 or fewer credits will only have
to pay credit fees according to the extension education undergraduate program's credit
fee standards. Students that have deferred graduation and are taking 10 or more credits
(as of the Cashier Division’s filing date) should pay all tuition and fees even if the student
later withdraws from courses.

Please refer to the Office of Academic Affairs' web page for regulations related to
payment: Payment Methods for NCHU Guidelines on the Payment of Miscellaneous Fees,
Credit Fees and Other Fees and Tuition Standards



https://oaa.nchu.edu.tw/_run.php?work=down&file=ac6c33788bdb7f21dcfc27cf630eb3ef5edbf323.pdf&name=L2-02%E5%9C%8B%E7%AB%8B%E4%B8%AD%E8%88%88%E5%A4%A7%E5%AD%B8%E5%AD%B8%E7%94%9F%E5%AD%B8%E9%9B%9C%E8%B2%BB%E5%AD%B8%E5%88%86%E8%B2%BB%E8%88%87%E5%85%B6%E4%BB%96%E8%B2%BB%E7%94%A8%E7%B9%B3%E7%B4%8D%E8%BE%A6%E6%B3%95%EF%BC%881130626%EF%BC%89.pdf
https://www.oaa.nchu.edu.tw/zh-tw/dean-download/download-list.223

Minimum

Guidelines for Underloads STUDENT Required
Credits
Undergraduate’s Grade 1 to 3 16 credits
\/Applicqble fo: Undergraduate students. Undergraduate’s Grade 4 and 5
r : v Lo (Not including students with extended 9 credits
v'Timeline for online applications : Sradbotion)

August 18, 2025, 10:00AM to September 19, 2025, 5:00PM

v'Conditions : Students approved for course underload should undertake at least one
course for the semester.

v Justification :

(1) Graduating students with less than 9 credits required to graduate.

(2) Severe illnesses or injuries (please attach a doctor's note from private or public
hospitals).

(3) Family-related factors. Students should not apply for course underload unless they meet
the three circumstances listed above. Students approved by the Vice President of

Academic Affairs for course underload and with credits lower than the minimum credits

requirement may not apply for course withdrawal again.

v'Students shall carefully consider before making course addition and withdrawal

Y Manual for Course Underload

decisions.


https://reurl.cc/vpKnyA

Q1

Al

Q2:

A2
Q3

A3 :

Q4 .

A4 :

Q & A for G.E. Courses - Course Selection

: Students are only allowed to take up to 4 general education courses per semester, does that include all general education
courses?

: No, each semester, you can enroll in 4 G.E. Courses at most(excluding: “Narrative Expression: Language Literacy”,

9 kb

“Narrative Expression: Language Application”, “English Communication and Expression”, “Academic English: Listening
LA 11

and Reading”, “Academic English: Speaking and Writing”’, “Information Literacy: Programming and Al Applications” and
Mini General Education courses).

How do | check my chances of getting selected for a course through the lottery system?

: You can go to the course inquiry system (https://onepiece.nchu.edu.tw /cofsys/plsql /crseqry_gene) to inquire.

: Can | enroll in Narrative Expression: Language Literacy, Narrative Expression: Language Application for overseas
Chinese students or foreign students?

No, Narrative Expression: Language Literacy, Narrative Expression: Language Application for overseas Chinese
students or foreign students are specifically offered to overseas Chinese students and foreign students. Other students
enrolled in this course will not receive any credits from the course.

If | want to enroll in a Narrative Expression: Language Literacy, Narrative Expression: Language Application that is not
within my department's designated time for the course, what should | do?

Select the course you wish to enroll in during the G.E. Course Selection—Phase 2 period or during the online add/remove
class period. We recommend students take Narrative Expression: Language Literacy, Narrative Expression: Language
Application courses within their department's designated time for the course to prevent overlaps with first-year
compulsory courses.

XCollege Chinese (I) has been renamed to “ Narrative Expression: Language Literacy”;

College Chinese (ll) has been renamed to “ Narrative Expression: Language Application”.

Students who have failed or have not yet completed either course must take the corresponding new course.

X General English includes English Communication and Expression, Academic English: Listening and Reading, and

Academic English: Speaking and Writing.

English Communication and Expression and Academic English: Listening and Reading are Freshman English courses.

English Communication and Expression is offered in the fall semester, and Academic English: Listening and

Reading is offered in the spring semester.

Academic English: Speaking and Writing is a Second-year English course.


https://onepiece.nchu.edu.tw/cofsys/plsql/crseqry_gene

Q & A for G.E. Courses - General English

Q1 : What is General English?

”mn

A1l : General English includes” English Communication and Expression”,” Academic English: Listening and Reading”, and “Academic English:
Speaking and Writing”.

" English Communication and Expression ” / ” Academic English: Listening and Reading ” : Freshman English courses.
First semester : " English Communication and Expression ”
Second semester - " Academic English: Listening and Reading ”

" Academic English: Speaking and Writing ” © Sophomore English course.

Before and including the 2024 academic year Starting from the 2025 academic year

English Communication and Expression(First semester)

Freshman English (academic year)

Academic English: Listening and Reading(Second semester)

English for Academic Communication: Listening and Speaking/
English for Academic Communication: Reading & Writing
(Sophomore English course)

Academic English: Speaking and Writing
(Sophomore English course)




Q2:

A2 :

Q & A for G.E. Courses - General English

How do | register for "English Communication and Expression" (First semester)

and "Academic English: Listening and Reading” (Second semester)?

Students will be placed in English courses based on their Englishproficiency levels. As such, English
Communication and Expression” and "Academic English: Listening and Reading " courses are not

available for course addition online. Please refer to the following regulations (https://nchu.cc/73s29)

and select courses based on the following table.

Freshmen, transfer students, and
returning students first enrolled
in the 2019 Academic Year and

beyond.

(1) Students will be sorted into different General English courses by the NCHU Language Center
based on their GSAT English scores. The NCHU Language Center will automatically add
Freshman English courses to your course selection list before the G.E. Course Selection—Phase 1.
Please make sure to check your course selection list.

(2) Students without a GSAT English score from any year will need to take an English
placement test at the NCHU Language Center to select General English courses. Please
register for the English placement test at the NCHU Language Center website between 9/1-

9/5. (https://lc.nchu.edu.tw/campaign.php, test date is 9/9-9/10)

(3) Students that have taken the English placement test should visit the NCHU Language Center
during the authorized add/remove course period to register for General English courses based

on their test results.

Undergraduate students first
enrolled in the 2018 Academic
Year and beyond that are
retaking the class

Students are free to assess their own English proficiency levels and register for any General English
courses during the authorized add/remove course period by visiting the NCHU Language Center.



https://nchu.cc/73sz9
https://lc.nchu.edu.tw/campaign.php

Q & A for G.E. Courses - General English

Q3 : Will the NCHU Language Center automatically add " English Communication and Expression" (First semester)
and "Academic English: Listening and Reading” (Second semester) to my course

selection lists if | meet the requirements to either waiver for the English course?

A3 : Please visit the NCHU Language Center/ Announcements web page before 8/14 12:00 PM to

fill out the course waiver form. The NCHU Language Center will not be adding
any General English courses to your course selection list once you've completed the forms.
Reminder! Filling out the forms does not mean you have completed the waiver process.

Please complete the subsequent steps by visiting the NCHU Language
Center within the designated time.

Q4 .

After being approved for a waiver of "English Communication and Expression™ (first semester) and
"Academic English: Listening and Reading™ (second semester), what courses can | take to make up the credits?

A4 : (1) English for Specific Academic Purposes (ESAP) courses offered by colleges or departments (degree
programs).

(2) English-Medium Instruction (EMI) courses offered by colleges,departments (degree programs), or the
General Education Center.

(3)Second foreign language courses offered by colleges, departments(degree programs), or the Language
Center.

Q5 : | was supposed to complete 6 Freshman English credits during the 2020 Academic Year but
failed one of the semesters, how do | apply to retake the course?

A5 : NCHU has changed Freshman English credit requirements in the 2021 Academic Year,
reducing the 6-credit requirement to 4 credits. You can retake the General English course for

one semester to earn 2 credits, but please make sure that you have fulfilled the General
Education credit requirements for graduation.



Q6 :

A6 :

Q7 :

A7 :

Q & A for G.E. Courses - General English

Can | remove " English Communication and Expression™ (First semester) and "Academic English: Listening
and Reading" (Second semester) that has been pre-selected for me and add classes during other times?

" English Communication and Expression” (First semester) and "Academic English: Listening and Reading*
(Second semester) courses are not open for online course addition, and students are not allowed to take

other classes even of the same English proficiency levels.

Which category of General Education credits does "Academic English: Speaking and Writing" ( Second-year

English course) fall under?

For students admitted starting from the 2025 academic year (those subject to the 2025 graduation
requirements), this is a required 2-credit course offered in a single semester under the "Foreign Languages
category. The specific course required varies by department. Please refer to your department’s graduation

requirement checklist for details.

Q8 : How do | register for "Academic English: Speaking and Writing" ( Second-year English course )?

A8 : The Language Center will automatically assign the designated Second-year English course for each

department. Students do not need to register for the course online.Please refer to the Language Center
website for information regarding course schedules and the semester in which the course is offered by

each department.
(Reminder! This course cannot be waived with an English proficiency test score and must be taken in full.)



Q & A for G.E. Courses - General English

Q9 : Can |l remove "Academic English: Speaking and Writing" ( Second-year English course) that has been
pre-selected for me and add classes during other times?

A9 : (1)You may add or drop the course during Phase 2 of General Education course selection or during the
online add/drop period (starting from the last day of the initial course selection phase). It is strongly
recommended that you follow the time by the Language Center to avoid scheduling
conflicts with required departmental courses or the risk of not securing a spot due to limited availability.

(2)If you choose to drop the course on your own, please make sure to complete the required credits before
graduation to avoid affecting your graduation eligibility.

Q10 : How do I register for " English Proficiency Improvement "?

A10 : * Course Registration Criteria:
Only open to undergraduate students in their second year or above (excluding students from the
Department of Foreign Languages and the International Bachelor's Program of Agribusiness) who have taken
at least one English proficiency test, or the General English Proficiency Test administered by the university,
and have not yet met the graduation requirement.

% Course Registration Method:

Students must register for the course during the initial course selection period or the online add period.
The Language Center will review student eligibility. Those who do not meet the requirements must drop
the course within the notified deadline.

For other frequently asked questions about registering for General English courses, please visit the NCHU's
Language Center web page.(https://lc.nchu.edu.tw/freshman.php )



https://lc.nchu.edu.tw/freshman.php

Q & A for G.E. Courses - Information Literacy

Night school students and foreign students can be
exempted from taking the course - Information Literacy:
Computer Programming and Al Applications.

Q1 : Information Literacy: Computer Programming and lts Applications is a compulsory course, will | still be required to
add the course myself during the online add/remove course period?

A1l : No, General Education Center will automatically add the course for freshmen students. Other students that need to
take the course (returning students or transfer students) but do not have a pre-selected “Information Literacy:
Computer Programming and Al Applications” course, please add a course that you wish to enroll in during the G.E.

Course Selection—Phase 2 or the online add/remove course period.

For more information, please visit Center for General Education website:
https://www.oaa.nchu.edu.tw/en-us/unit-page-p.237 /page-detail.2415



https://www.oaa.nchu.edu.tw/en-us/unit-page-p.237/page-detail.2415

Q& A for Mini General Education Courses

Q1 : For Mini General Education Courses, do | first fill out a list of courses that | wish to select and then participate in the lottery?
A1 : There is no lottery for Mini General Education Courses, which means the courses are available for selection until all slots are filled. Please
select the courses you wish to register in during the course selection period (9/15-9/19) on the Academic Affairs System.

Q2 : I've already registered for 3 general education courses this semester, can | still select Mini General Education Courses?

A2 : Yes, students can take up to 3 Mini General Education Courses per semester. Regular general education courses, “Narrative Expression:
Language Literacy”, “Narrative Expression: Language Application”, “English Communication and Expression”, “Academic English: Listening and
Reading”, “Academic English: Speaking and Writing”, “Information Literacy: Programming and Al Applications” are not counted toward this

restriction.

Q3 : How do | remove from Mini General Education Courses?

A3 :

(1) Before class starts: If you wish to remove the course during the Mini General Education Course selection period, simply remove the course
from your course selection list online.

If you wish to remove the course after the Mini General Education Course selection period,

please send an e-mail (specifying your student ID, name, and course code) to cyt0502@nchu.edu.tw at least 3 working days before the class
starts to remove the course. Late applications to remove the course will not be accepted.

(2) After class starts: You will no longer be able to remove the course. Any absences will affect your attendance records and ability to enroll in
Mini General Education Courses in the future.

Q4 : How are Mini General Education Courses counted toward general education credits?

A4 : Students will be granted 6 learning hours for each completed Mini General Education Course. Once you've earned 18 learning courses,
you will receive 1 credit toward the Learning Puzzle of General Education. Students can earn up to 3 Learning Puzzle of General Education
credits.

Q5 : Do credits from Learning Puzzle of General Education count towards our general education credit requirements for graduation? What
domain does it belong to? What discipline does it belong to?

A5 : Yes, Learning Puzzle of General Education credits do count towards your general education credit requirements for graduation

Students that first enrolled at NCHU in the 2020 Academic Year or earlier can receive 1 credit each for Learning Puzzle of General Education
(1), Learning Puzzle of General Education (ll), and Learning Puzzle of General Education (lll). These credits will be counted as free general
education electives. (will not be counted toward any disciplines in the Humanistic, Social Science, or Natural Science domains)

Students that first enrolled at NCHU in the 2021 Academic Year or later can receive 1 credit each for Learning Puzzle of General Education (l),
Learning Puzzle of General Education (ll), and Learning Puzzle of General Education (lll). These credits will be counted toward Integrated
Domains.

Q6 : What happens if | miss classes for Mini General Education Courses?

A6 : Students are allowed to miss classes for Mini General Education Courses (this is not the equivalent of removing the course). If the Mini
General Education Course spans a few weeks, you can continue to take classes in the following week. Unfortunately, Mini General Education
Courses have fewer classes and so students will only receive learning hours for full attendance.


mailto:cyt0502@nchu.edu.tw
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Q & A for G.E. Courses - National
Defense Education

: Do | have to take National Defense Education (Military Training)?

: No, National Defense Education courses are not compulsory courses. Starting from the first semester of the 2018

Academic Year, National Defense Education has been changed to a general education course with credits counted
toward the Social Science Domain's Law and Politics Discipline. National Defense Education courses can be selected
like regular general education courses and are available to both male and female students.

There are a total of 5 National Defense Education (Military Training) courses, can | take all of them?

Yes, but only 1 of the courses will be counted to your credit requirement for graduation.

How do | use National Defense Education (Military Training) courses to reduce the term of my compulsory military
service?

1 National Defense Education course reduces your military service term by 2 days, which means 5 National
Defense Education courses can reduce your military service term by 10 days. Please contact the Office of Student
Safety under the Office of Student Affairs for more information.

Can graduate students also take National Defense Education (Military Training) courses?

: Yes, please add the course you wish to enroll in during the online add/remove course period, but NCHU will

charge an additional credit fee for the course.



Graduate

Course Selection




Graduate Course Selection Schedule

1. The online course selection system will be closed temporarily from 8:00 am to 10:00 am during the
course selection time due to maintenance.

2. Students in master's or doctoral degree program that wish to enroll in undergraduate courses can
select courses they wish to enroll in during the online add/drop course period. If you need credits
recognized so that they are counted to your credit requirement for graduation, please apply to the
Registration Division within the designated time.

3. According to Article 21 of the NCHU Student Study Regulation, graduate students should undertake
at least 1 course per semester (incl. thesis courses). Complete your registration by completing

course selection and payment processes within the designated times.

MONTH Mon Tue Wed Thu Fri Sat Sun

Course Pre-Selection

* Open registration for waitlists

Sep

8 9 10 11 12 13 14

Course Add and Drop

* Open registration for waitlists




Graduate Course Selection Schedule

The online course selection system will be closed temporarily from 8:00 am to 10:00 am during the
course selection time due to maintenance.

Students in master's or doctoral degree program that wish to enroll in undergraduate courses can
select courses they wish to enroll in during the online add/drop course period. If you need credits
recognized so that they are counted to your credit requirement for graduation, please apply to the
Registration Division within the designated time.

According to Article 21 of the NCHU Student Study Regulation, graduate students should undertake
at least 1 course per semester (incl. thesis courses). Complete your registration by completing

course selection and payment processes within the designated times.

9/1(Mon.)10:00am~ 9/2(Tue.)8:00am
9/2(Tue.)10:00am~ 9/3(Wed.)8:00am Graduate students Graduate courses

9/3(Wed.)10:00am~ 9/4(Thu.)8:00am



Graduate Course Addition / Removal

The online course selection system will be closed temporarily from 8:00 am to 10:00 am
during the course selection time due to maintenance.

Students in master's or doctoral degree prograni that wish to enroll in undergraduate

courses can select courses they wish to enroll in during the online add/drop course

period.
“
9/8(Mon.)1 0:00am Graduate courses
Graduate
to Tl %k Selectable
9/15(Mon.)8:00am undergraduate courses

XGraduate students can manually add or drop courses using the
course selection list from 9/18 (Thu) 10:00am to 9/25 (Thu) 5:00pm.



Graduate Course Selection System Notes

Please follow course selection timeline and check the results on Academic Affairs System. Before the
pre-selection period, add/drop course period, please confirm the courses you have added and
dropped online.

Please refer to "How to Update E-mail Addresses” to update the e-mail address
registered to the Online Course Selection System to ensure you receive all important
information or notifications.

According to Article 14 of the NCHU's Regulations on Course Registration, Students are allowed to
withdraw from courses before one-third of the term is completed if they fulfill the minimum credit
requirements each semester. The credit fees, however, cannot be refunded. (The credit fees are
not refundable if the course dropping incurred on & after September 26.)

Masters and doctoral students who take courses in the Education Degree Program,
General Education, and PE courses must pay according to Articles 4 & 5 of NCHU's
Guidelines on Payment of Fees. (Applies to master's and doctoral students first enrolled
in the 2021 academic year or later.)

Graduate students that need to take courses of in-service master’s program or students of in-service
master’s program that need to take courses from graduate programs or other departments (please
comply with department regulations) should print and fill out the Application Form for Full-time /Part-

time Master Program Cross Course Selection from the Curriculum Division ‘s website. Then, submit the

application form to the chairmen of both departments, your adyvisor, and the course lecturer/
professor. Lastly, submit the approved application form between 8/18/2025 and 9/19/2025 17:00
PM to the Curriculum Division to complete the cross-course selection process.


https://oaa.nchu.edu.tw/zh-tw/course-form

Graduate Course Selection System Notes

According to Article 4 of the NCHU Guidelines on the Payment of Miscellaneous Fees, Credit Fees
and Other Fees, all part-time graduate students and students from graduate programs for industry
professionals that enroll in their courses provided by their department (institute or program) after
completing credit requirements for graduation will have to pay credit fees according to the

graduate student credit fee standards.

( [ Application Form for Full-time /Part-time Master Program Cross Course Selection ] )

If you are a graduate student that has accidentally enrolled in the wrong class or forgotten to enroll
in a compulsory course after the online add/rdrop course period, please fill out the 2-in-1 course
selection form within the designated time. Submit the form to your advisor and the course

lecturer /professor for approval and then return the form to the Curriculum Division. Late submissions

will not be accepted.

NCHU students that wish to audit a course should communicate with course lecturers/professors
before the start of the semester or during the first week of the semester to safeguard the professor's

and student's interests.

Please refer to the Office of Academic Affairs' web page for regulations related to payment:

Payment Methods for NCHU Guidelines on the Payment of Miscellaneous Fees, Credit Fees and

Other Fees and Tuition Standards



https://oaa.nchu.edu.tw/zh-tw/course-form
https://oaa.nchu.edu.tw/_run.php?work=down&file=ac6c33788bdb7f21dcfc27cf630eb3ef5edbf323.pdf&name=L2-02%E5%9C%8B%E7%AB%8B%E4%B8%AD%E8%88%88%E5%A4%A7%E5%AD%B8%E5%AD%B8%E7%94%9F%E5%AD%B8%E9%9B%9C%E8%B2%BB%E5%AD%B8%E5%88%86%E8%B2%BB%E8%88%87%E5%85%B6%E4%BB%96%E8%B2%BB%E7%94%A8%E7%B9%B3%E7%B4%8D%E8%BE%A6%E6%B3%95%EF%BC%881130626%EF%BC%89.pdf
https://www.oaa.nchu.edu.tw/zh-tw/dean-download/download-list.223

Course Information System

X Please make the most of Course I
Information System to plan ahead to m
ensure a successful course selection.
https: //onepiece.nchu.edu.tw/cofsys/plsgl /crseqry_home

(Coursz Name

(Class NO

Teaching Language

Search

er” to check the course outline and office hours.

4Theword . in “Insructor feld” mears a teaching group. lease place the mouse (do not hold down) in the teacher” s name, and you can see the teaching group of the course
R f h f II . h h d d 1 3-The first code of “class fime” represants "day of the week”, and the rest represent sessions . The detailed time is s follows:
eter to the tollowing search methods fo accommodate EsT T -1 T 15T eT Tt13 5

your search preferences !
1. [Search by Department]

I” 10 05:10 ]ZIV]ZI 110

I s | ww | um | mw

4 151

1610

2. [ General Education Courses ] I

3. [ Other Searching ltems ]

* Use advanced search to find the course you are looking for!
E.g., Tuesday classes offered by the Department of
Management Information Systems Professor XXX's course,

courses taught in English, etc.

* Click on [Class Number] to look at the course syllabus.
* Search results can be printed or exported into an Excel file.

Search by Department

Search for courses offered by your
department, institute, or degree
program. Categorize courses based
on applicable grade levels or select a
specific grade level that you are
searching for.

General Education
Courses

Search for courses based on the
general education domain and
discipline that you are looking for.
Search results will be categorized by

course codes.

% For general education
courses, we've also added
two columns: "No. of
people signed up for the
lottery" & "% of getting
accepted to the class" for
students to refer to.

Other Searching ltems

Use [Course Classification] to search for PE
courses, service learning courses, education
degree program courses, summer courses ds
well as electives, English courses, and foreign
language courses available to all NCHU
students. You can also choose to search for
all NCHU courses by typing in a keyword.



https://onepiece.nchu.edu.tw/cofsys/plsql/crseqry_home

Change Your E-mail Address

Q : How do | change my e-mail address in the Academic Affairs System?
A . Affairs System > Student Status > Edit E-mail Address. You should be able to see
the web page below :
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to change your
e-mail address !
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Course Selection List & Weekly Schedule

Students can check and print their list of selected courses through
[Course Selection Info] > [Course Selection List].

Students can also use the [Weekly Schedule] to check and print their
weekly class schedules.
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l6-10 Conservation
| 9904 | BT HEHAE C85 #% 2 ¥ | R BER 312 AA301
. English for Academic
Communication: Listening and
Speaking
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Course Withdrawal Application

v Applicable to: Undergraduate students.

v Timeline for online applications :
(Week 10-13 of each semester)

November 10, 2025, 10:00AM to
December 6, 2025, 8:00AM

Minimum Required

STUDENT Credits
Undergraduate Grade 1 to 3 16 credits
Undergraduate Grade 4 and 5 9 credits

At least take one
students with extended graduation
course

At least take one
Graduate
course

v'Conditions: Student‘s credits after withdrawing from the course should be equal to
or higher than the minimum credits required per semester for their grade levels.

v'Students approved by the Vice President for Academic Affairs for course
underload and with credits lower than the minimum credits requirement may not
apply for course withdrawal again. Students shall carefully consider when add

and drop the courses.

v'Students that have completed the course withdrawal process will not be able to
rescind their applications and will have a "W" mark on their transcript to signify
their withdrawal. Students shall think carefully before withdrawing from a course.
v'The credit fees are not refundable for course withdrawal.

Y Manual for Course Withdraw



https://reurl.cc/G5GVkp

Course Selection Directory

Department and Service offerings Location and

Website Telephone

Problems with system functions, internet connections, username and

Computer and
Information Network
Center

Information Science
Building 2F
04-22840306

password, and e-mail addresses

Undergraduate students with General Education Course selection (incl.
“Narrative Expression: Language Literacy”, “Narrative Expression:
Language Application”, Information Literacy: Computer Programming
and Al Applications, Mini General Education Courses.

. General Education Course Credit Transfer (including night-school students) Integrated Teaching
General Education e
Center For any questions regarding authorized course addition for “Narrative Building Y602
Expression: Language Literacy”, “Narrative Expression: Language 04-22840597

Application”, please contact the Department of Chinese Literature Miss.
Shih that is responsible for this matter.

(Room 1302, Teaching Complex Building,

TEL : 22840101,EMAIL : TL943365@gmail.com)

General English(offered by both undergraduate programs and
extension education undergraduate programs) &
selection/transfers/waiver for all NCHU English courses and foreign

Wan Nian Building
5F
04-22840114

Language Center

language courses

Departmental electives/compulsory courses, electives available to all
NCHU students, inter-university course selection, and cross-course
selection for undergraduate programs and in-service undergraduate
programs (excl. general education courses)

Administration
Building TF104
04-22840215

Curriculum Division

Credit & graduation requirement calculations, transfers/exemptions, AdlTrianrar fem
Registration Division minors, double majors, applications for degree programs, graduation Building 1F103
requirement review, and thesis topic/oral defense registration 04-22840212



https://cc.nchu.edu.tw/
https://oaa.nchu.edu.tw/zh-tw/ge
https://lc.nchu.edu.tw/
https://www.oaa.nchu.edu.tw/zh-tw/course
https://www.oaa.nchu.edu.tw/zh-tw/rs

Department and
Website

Course Selection Directory

Service offerings

Location and
Telephone

Development of
Teaching and Learning
Center

iLearning ~ Educational resources, Teaching Opinion Survey, TA,
and surveys/ questionnaires

Administration Building
2F
04-22840218

Office of Continuing

Bachelor Program

Information on course selection, transfers, and exemptions for
Continuing Bachelor Program courses

Teaching Complex
Building 1F(Y107)
04-22840854#16 ~
#17

Office of Physical
Education and Sports

Information on PE courses and assisting students with manual PE
course selection

Gymnasium

04-22840230

Student Safety Division

Information on using Military Training courses to reduce
military service terms and service learning - Labor Education

Hui-Sun Auditorium 2F
04-22840250

Division of Cashier

Information on miscellaneous fees, credit fees, student
insurance fees, etc.

Administration Building
2F
04-22840636



https://www.oaa.nchu.edu.tw/zh-tw/cdtl
http://www.nchunight.nchu.edu.tw/
https://pe.nchu.edu.tw/
https://www.osa.nchu.edu.tw/osa/arm/
https://www2.nchu.edu.tw/~oga/cash-index.html

